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IIpunsto
Ha IIEarOTHYECKOM COBETE
npotokon Ne 16 ot «07» wuroms 2025 r.
Bsegeno B melicTue
Ipuxas Nel186/1 ot «07» miomns 2025 T.

IHOJIOKEHUE

O PABOTE C JOKYMEHTAMM, HPOI/BBE)IEHHLIMI/I
NHOCTPAHHBIMHU AT EHTAMM, B BUBJINOTEKE
MOY «COIII Ne3 r. BAJIABAHOBO»

I O6mue monoxkenus.

1.1 Hacrosmee momnosxenue pa3paboTaHo ¢ TeBI0 periaMeHTaliy paboThl ¢ JOKyMEHTaM:
(MHQOPMAIIMOHHEIME  MaTepHanamy), [IPOM3BE/ICHHBIMH, ~ PaCIPOCTPAHEHHBIMH ¥ (WIIH)
HAIpaBICHHBIME WHOCTPAHHBIMU AareHTaMH, a TaKKe JIHUIAMH, SBISTEOIAMHICS YUpEIUTEIIMH,
HJICHAMH, yIaCTHHKAMH, PyKOBOAUTEIIMU HHOCTPAHHOTO areuTa, MO0 KaCafoIuXCs NesTebHOCTH
MHOCTPAHHOTO arenTa (Jajee — JOKyMEHTEI, IPOU3BENEHHBIE HHOCTPAHHBIM arcHTaMmH). .

1.2. Ilpu pabote ¢ HOKyMeHTaMH, IPOU3BENEHHBIMH HHOCTPaHHBEIMH areHTaMu, OHOIHOTeKa
MOY «COII Ne 3 r. Bamabanooy (manee — GuGIMOTEKA) PYKOBOJICTBYETCSI CIIEAYIOIIUMHA
HOPMAaTHBHO-IIPABOBEIMY aKTaMU:
— ®enepanbnprit 3ak0H 0T 29 mexabps 2010 roma Ne 436-03 «O 3aIMTE JAETEeH OT
HH(OPMAIWH, IPUUUHSIOMEHR BPeT HX 3M0POBBIO M pa3BUTHION (B pel. O3 ot 28.04.2023);
- OenepanbHbIi 3ak0H 0T 25 momst 2002r. Ne 114-®3 «O IIPOTUBOACHCTBUN

SKCTPEMHUCTCKOU JEATeNEHOCTH " ;

— Qenepanbueli 3akoH oT 14 wumroms 2022 roga Ne 255-®3 «O KOHTpOJIe 3a
ACATENBHOCTEIO JIII, HAXOAAIIUXCS IO/l HHOCTPAHHBIM BIMSHHACMY;

- nocranosnenne IlpasutensctBa PO or 22 mosbps 2022 roma Ne 2108 «O6
YTBCPIHKIICHUH TIPaBHJI PasMEIICHHS YKa3aHMH, IPeIyCMOTPEeHHBIX dYacTsMH 3 # 4 cratem 9
OenepanpHoro 3axoHa «O KOHTPOIE 3a AESTENbHOCTHIO JIAL, HAXOUSAIMXCS II0J] HHOCTPAHHBIM
BIIASTHACM ),

- OenepalbHBEIME  3aKOHAMH, ITOCTAHOBICHHSIMHU IlpasutensctBa P®, HoOpMaTHBHBEIMH
IPaBOBRIMH aKTaMH TOCYJapCTBEHHBIX OPraHOB YIPABIECHHUS, OTHOCSINHMUCH K JIESTEIBHOCTH
IIKOIBHBIX OHOIHOTEK. . '

II. Opranu3auus paGoThI 10 BHIABJICHHIO H MapKHPOBKe JOKYMEHTOB,
NPON3BEAEHHBIX HHOCTPAHHLIMH areHTAMH.

2.1. B memix HCKIIOYEHMS BO3MOMKHOCTH MACCOBOLO PacIpOCTPaHEHHS HOKYMEHTOB,
[IPOM3BENCHHBIX HHOCTPAHHBIMU aT€HTAMH, Ha3HAadeHHAs IIPHKA30M MUPEKTOPa IMTKOJIBI KOMHCCH
OCYIIECTBIAIOT MPOBEPKY POH/A MIKONBHON OHONMOTEKH Ha IPEAMET HX HATHIHS IIyTEM CBEPKH C
PCCCTPOM  MHOCTPAaHHEIX ArcHTOB, OIYONMKOBAHHBIM HAa O(MIMAIBHOM caiiTe MHHHCTEpCTBa
focTuin Poccriickoit ®eneparun ( I}'tt‘ps://miniust.Q_ov.m/rw’activitv/di1’60&0133/998/) (manee -
PECCTP HHOCTPAHHBIX areHTOB) CO CPABOYHO-OHOMHOrpaduIecKuM alIapaToM GHOIHOTEKH.

N



CBepka ¢ peecTpoM HHOCTPAHHBIX ar€HTOB MTPOBOAUTCS:
- MIPH MOCTYIUJICHHH HOBBIX JIOKYMEHTOB B (DOH,
- cucTeMaTH4yecku (He pexe OJHOrO pa3a B KBapTall: SHBApb, alpellb, UIOJb,
OKTSIOPB).

2.2. Ha »rtane KoOMIUIGKTOBaHUsA  OMOIMOTEYHOro  (OHIA  JTOKYMEHTHI,
MPOU3BENEHHBIC HHOCTPAHHBIMH areHTaMH, HE TOKYMAIOTCs, HE MPUHUMAIOTCS B KaueCTBE
MOKEPTBOBAHMS, HE NMPUHUMAIOTCS B3aMEH YTEPSHHOW JIMTEPATyphbl, HE MPUOOpPETArOTCS
KaKUMH-JIH00 MHBIMH CIIOCOOaMH.

2.3. lefictBus C BBISIBICHHBIMH B OHOIMOTEYHOM (POHIE JTOKYMEHTaMH,
MPOU3BENCHHBIMA HWHOCTPAHHBIMH areHTaMH, B COOTBETCTBHH C TIOCTAaHOBJICHHUEM
[IpaButensctBa P® ot 22 Hosa0ps 2022 toma Ne 2108 «OO6 yTBEpKIECHUM IPaBUI
pa3MelleHNs yKa3aHuH, IPe1yCMOTPEHHBIX YacTaMU 3 U 4 ctathu 9 PenepanbHOro 3aKoHa
«O KOHTpOJIE 32 IeATEIHHOCTHIO JIHII, HAXOSIIUXCS MO HHOCTPAHHBIM BIIUSHACM):

* JIOKYMEHTBHI HM3BIMAIOTCS W3 OTJIEJIa BhIJAYX U TIOMEIIAOTCS B 3aKPBITHIN (OH]T OMOIHOTEKY;

* JIOKYMEHTHI IIOMEIIAETCS B HEMPO3pauHyl0 CYNEpoOJIOKKY C MapKUpOBKOM «18+» u
TEKCTOBOM MHGpOpMAIME Ha PYCCKOM S3bIKE, VYKa3bIBAaIOIIEH HaA 3amper ux
pacupoctpanenus: «Hacmoswuii mamepuan (ungopmayus) npoussedern UHOCMPAHHBIM
acenmom (®UO) aubo kacaemcs OesmenvHocmu uHocmpanHoeo azenma (©PHO),
8KIIOUEeHH020 6 EOumblli peecmp UHOCMPAHHLIX A2EHMOS, pPA3MEWeHHbll Ha calme
Munucmepcmea wcmuyuu Poccutickoii @edepayuu, ¢ coomsemcmeuu ¢ Pedepanrbhbim
sakonom P®D No 255-D3 «O kommpone 3a O0esmenbHOCMblO aulY, HAXOOAWUXCSA NOO
uHocmpaunvim enusHuem» om 14 uons 2022 2o0a, ecmynusuwiezco 6 cuny 1 dexabpsa 2022
200a»;

* pasmep mpudTa TEKCTOBOTO YKa3aHUs JIOJDKEH BJBOE NPEBBINIATH pasMmep uipudra
TEKCTOBOT'O MaTepuana;

* [BeT WIpH(Ta TEKCTOBOIO YKa3aHUs JOJIKEH ObITh KOHTPACTHBIM 10 OTHOIIEHHIO K (OHY,
Ha KOTOPOM OHO pa3MeIlaeTcsl.

2.4. TIpu UCKITIOYEHNHU aBTOPA JOKYMEHTA U3 PEeCTpa HHOCTPAHHBIX areHTOB CYNepoOIokKKa
CHUMAETCsl, JOKYMEHT BBICTABIISI€TCS B OTEJ JJIs BbIIaY MOCETUTENIM OMOINOTEKH.

III. OTpasxkeHue 1OKYMEHTOB, IPOU3BEA¢HHBIX HHOCTPAHHBIMM Ar€eHTAMHU, B
CIPaBOYHO-OHOIMOrpadpuyeckoM annapare OUOIHOTEKH.

3.1. Ilpu BbIsIBIeHWH B OWUOIMOTEYHOM (OHIE TOKYMEHTOB, NPOHM3BEAEHHBIX
MHOCTPAaHHBIMH ~ areHTaMM, Ha  COOTBETCTBYIOIIMX  KapTOukKax  au(aBUTHOIO U
CUCTEMATUYECKOr0 KaTajoroB KPacHOM pPY4YKOIl BBEpXY JENIaeTcsl COKpall€HHOE yKa3aHUE:
«Matepuan mnpousBen€H (pacnpocTpaHEH WM HalpaBleH) HWHOAreHTOM», a TaKxke
MPOCTABJIAETCS MaPKUPOBKA «18-+».

3.2. B xaramorax B OuOIMOrpadMUecKoil 3amuch BBISIBICHHBIX JIOKYMEHTOB
BHOCSTCSI CIEAYIOLINE YKa3aHus: «JInio, Npu3HaHHOE NHOCTPAHHBIM areHToM» WiH «JInno,
ABISIIOIIEECS]  yuypeauTenaeM (WIEHOM, YYaCTHHKOM, pPYKOBOJUTEIEM) OpraHHM3alluy,
NPU3HAHHOW MHOCTPAHHBIM areéHTOM.

3.3. Ilpum HCKIIOYEHWH aBTOpa JOKyMEHTa M3 peecTpa HMHOCTPAHHBIX arcHTOB
KaTaJIOKHbIE KAPTOYKU U KAPTOUKHU KAPTOTEK 3aMEHSIOTCS HOBBIMU.

3.4. bubmmoreka Ben€T KapTOTEKYy BBIABICHHBIX B (OHIE JOKYMEHTOB,
NPOM3BEAEHHBIX WHOCTPAaHHBIMU areHtamu, c paszznenamu: Ne m/m, nara cepku, OO
MHOAreHTa, KpaTtkoe Oubnuorpaduyeckoe OonucaHue JTOKYMEHTa, KOJIUYECTBO 3K3., MECTO
XpaHEeHUs, IpUMEUaHHe C YKa3aHUEM KeM SBIISI€TCS HHOAreHT (aBTOP, COCTABUTEINb U T.I1.).



3.5. Ilpu uckioueHUH aBTOpa JOKYMEHTa W3 peecTpa WHOCTPAHHBIX areHTOB B
KapTOTEKE OTMEYAETCs 1aTa UCKIIFOYEHUS, 3allUCh HE yAaAeTCs.

3.6. B oubnumoreke Benércs «KypHan cBepku OMOIHMOTEUHOro (POHIA LIKOJBI C
pPEeCTpOM MHOCTPAaHHBIX areHTOB» ¢ pazaenamu: Ne 11/11, 1aTa mpoBeJeHus cBepkH, Ne akTa o
NPOBEICHUH CBEpPKHU, PE3yJIbTaT CBEPKHU (BBISABICHO/ HE BbIsABICHO), DO OTBETCTBEHHOTO
JMLA, TOJIHUCH.

IV. Pa3menienue 10KyMeHTOB, IPOU3BEAEHHBIX HHOCTPAHHBIMH areHTAMMU.
bubaunoreuno-omdanorpaguyeckoe 00CayKUBaHHUE MOJIb30BaTeJIel.

4.1. BeiBinenHele B (oHAe OUONMMOTEKM  JOKYMEHTBI, IPOU3BEACHHBIE
WHOCTPAaHHBIMU areHTaMH, IMOJJICKAT XPAaHEHHIO B 3aKPBITOM JIOCTYIE W BBIAAOTCS IO
3aMmpocy TOIBKO MPENOo1aBaTENSIM IITKOJIHI.

4.2.  JIOKyMEeHTHI, POU3BEIEHHBIC WHOCTPaHHBIMU areHTamu, HE
JNEeMOHCTPUPYIOTCS ~ HA  BBICTAaBKaX, HE  BKJIIOYAIOTCS B  PEKOMEHJATEIbHbBIE
Ooubnuorpaduueckre CucKu U 0030pbl, HE HCTIONB3YIOTCS KaKUM-ITM0O0 e1lé crnocoooM mpu
IPOBEJCHUH OMOJINOTEYHBIX MEPOIPUITUH.

V. YuéT paboThl 10 BbISIBJIEHUIO JOKYMEHTOB, IPOU3BEAEHHBIX HHOCTPAHHBIMH
areHTaMmu.

5.1. VYuér paboThl MO BBISBIECHUIO JOKYMEHTOB, MPOU3BEAEHHBIX HHOCTPAHHBIMU
areHTamu, npou3BoauTCsa B «KypHaie cBepkH OMOIMOTEYHOTO (POHAA MIKOJBI C PEECTPOM
MHOCTPAHHBIX areHTOBY.

5.2.  Tlo pe3ynabTatam cBepKu 0popMisieTcss AKT CBEPKH C PeeCTPOM MHOCTPAHHBIX
areHToB (IIpunoxenne Nel).



ITpunoxxenne Ne 1 «AKT cBEpKn».

AKT CBEPKH Ne
ouobamoreuynoro ponga MOY «COLI Ne 3 r. basadanoBo»
C peecTPOM HHOCTPAHHBIX areHTOB

JlaTa cBepKH «___ » 20 1.

Hacrosammi akT cocTtaBieH KOMHUCCUEN:

npeaceaareiib KOMUCCHUU 5

YJICHBI KOMHUCCHUU: ,

B TOM, UTO ObLjIa MPOBEJIEHA CBEpKa
6ubnuoreynoro (oHAa ¢ peecTpOM HHOCTPAHHBIX areHTOB B pe3ysibTare cBepKH YCTAHOBJICHO:
1. AKkTyanu3upoBaH CIHCOK MHcaTeNel, BKIIIOYEHHBIX B PeecTp HHOCTpaHHBIX areHToB.

2. Marepuansl nmucarenei, BKIFOYCHHBIX B PEECTP MHOCTPAHHBIX areHTOB, B OMOJIMOTCYHOM
doure MOY «COHI Ne3 r. banabGanoBo» He OOHapy:keHbI / OOHapyKeHbI

Nnmpou3BeaACHUsA aBTOPOB

[IpousBenens! neicTBusi, npeaycMorpeHHbie «llonoxenueM o pabore ¢ JOKYMEHTaMH,
MIPOU3BEAEHHBIMU HHOCTpaHHBIMU areHTamMu, B MOY «COIIl Ne 3 r. banabanoBoy.

[Ipencenarens:

YeHbl KOMUCCHUM:




